
Create a list template

1. Open the list that you want to save as a template.
2. If you're in SharePoint Online, click Settings  and then click List Settings.
In other versions, click List on the ribbon, and then click List Settings.
[image: C:\Users\Administrator\Desktop\New folder\2cb1875e-1f0f-48af-8428-1eebe153dc52.png]
3. In the Permissions and Management column, click Save list as template.
[image: C:\Users\Administrator\Desktop\New folder\7dacadfd-e2bb-40d9-ae4a-98633a07c002.png]
The Save as Template page appears.
[image: C:\Users\Administrator\Desktop\New folder\3a4ab036-7526-4a67-bcde-95d330d846f3.png]
4. In the File Name box, type the file name to use for the template file.
Note: Don't add a file extension to the file name. The .stp file extension is automatically added for you.
5. In the Template name box, type the title that you want to appear in the list template gallery for this template.
6. In the Template Description box, type a description for the template. The description appears in the details pane on the right when you select the template in the template gallery.
7. To include the content that is currently in this list in the new list template, select the Include Content check box.
Note: This step does not save any security settings that may have been applied to the list. Because of this, we highly recommend that you save this list template to a secure place so that it cannot be restored by someone who should not have access to this content.
8. Click OK.
You'll get a successful save confirmation screen if all went well.
[image: C:\Users\Administrator\Desktop\New folder\aafcda83-67ec-41ec-9c94-596ab28e9387.png]
Click the Template Gallery link to see the new list template in the list template gallery.
[image: C:\Users\Administrator\Desktop\New folder\0398c608-66ff-43b1-8df1-2d5fc63b136a.png]

Create a list in SharePoint 
1. Click Settings and then click Add an app.
[image: C:\Users\Administrator\Desktop\New folder\d0c7a1fa-e742-481f-b6c5-12f5e87f257c.png]
2. Type the type of list template you want (saved list template name, custom, task, calendar, etc.) into the search box, and click Search.
[image: C:\Users\Administrator\Desktop\New folder\57c80085-1e4a-413f-9b8f-afa87bc1d08b.png]
3. Click the List template app you want use.
[image: C:\Users\Administrator\Desktop\New folder\7e02bd9b-5e46-4022-9c6b-61b5a70f6151.png]
4. Type in a Name (required).
The name appears at the top of the list in most views, becomes part of the web address for the list page, and appears in site navigation to help users find the list. You can change the name of a list, but the web address will remain the same.
You can also click Advanced Options. Advanced Options lets you put an optional Description and additional information, depending on the particular list app.
[image: C:\Users\Administrator\Desktop\New folder\e0c38582-4bcf-4513-9dc0-d889759672cf.png]
5. Click OK.
Add a list to a page in SharePoint Server 2016 or SharePoint Server 2013
1. [bookmark: _GoBack]On the page that you want to add the list or library, click Page and then click Edit. If you don't see the Page tab, click settings  , and then click Edit Page.

Note:  If the Edit command is disabled or doesn’t appear, you might not have permission to edit the page.
2. Click the place on the page where you want to display the list or library, and click Insert and then click App Part.
3. Select the App Part for the list or library and then click Add. You should see any lists you created in Add apps.
4. When you’re finished editing the page, click the Page tab, and click Save. In some cases, you have the option to Save as Draft or Save and Publish.
Important: Some pages can't be edited, such as the Site Contents page.
Here’s an example of a list that was added to a page by using the previous steps.
Data Move App
We have only one web part which having both function 
1. Move data from current list to archive list
2. Delete data from current list
For both functionality we have provided two buttons move data and delete data
There is two text box which is as following
1. From Date (Start Date)
2. To Date (End Date)
Move button moves data between two selected date and delete data between two selected date
Note: 
1. Before deleing data from current check first that  archive list data is correct 
2. Once you delete you can not restore !
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